Your address (2,3 lines)

Date (1 line)

Address of recipient of letter (3-5 lines)

Dear Sir or Madam:

*Identify yourself 

*State purpose (2-3 sentences)


*Topic sentence about what the stories reveal about the past *Supporting details 
*Concluding sentence


*Topic sentence about how stories help us understand today 

*Support
*Concluding sentence


*Conclusion with thanks 

Sincerely,

Your signature

Your name typed



























